IIpakTuHa podora Ne2

‘i Tema: @opmaTyBaHHS TEKCTY
£ .\ Meta: HaBunTHCsi BUKOPUCTOBYBATH 3aCO0H
£ -~ & .
P ATR 1H1
M o dopMaTyBaHHS TEKCTOBOTO peAaKTOpa IMPH 3MiHi

78y ' BJIACTUBOCTEH CUMBOJIIB, a03aIliB Ta CTOPIHOK JJOKYMEHTY.

!

a ITix yac poGOTH 3 KOMII'F0TePOM JAOTPHMYHTeCs IIPaBH1I Ge3MeKH. J

Xix pooorun

1.

OmnpairtoiiTe TeOpeTUYHUHN MaTepial 3a mapydyHukom [npopmaTtuka. 9

kiac. aBTopiB I.O. 3aBaacekuii Ta iH.. — ¢1.245-250.

3amycTiTh TEKCTOBHI nporecop. [Ipu BukoHaHH1 3aBAaHb
BUKOPUCTOBYMUTE MMiJIKA3KH Yy Jy>KKaX Ta 3HOCKaX.

Binkpwuiite ¢aitn BummBanka.doC y marmnii 3pa3kiB Ta TOTOMIKHUX
(aiiniB, BKa3aHUX BUUTEIIEM.

O3HaifoMTecs 3 TEKCTOM JIaHOTO (paitiy.
3amaiiTe IS 3aralibHOTO TEKCTY TaKi mapaMeTpu (popmaTyBaHHS:
" JJIsl CHMBOJIIB!
v" rapuitypa — Times New Roman;
v' posmip — 14 mr;
= U1 a03alB:
v’ BUPIBHIOBaHHS — 32 TMPHHOIO;
v/ BigcTyn mepimoro psjaka abzamy — 1,25 cM;
v’ MiXpaakoBuii inTepsan — 1,5 1r;
v’ inTepsan mMix a63aramu — 0 mr.
" IS CTOPIHKH:
v’ opieHTallisl — KHHXKKOBA,;
v’ po3Mip CTOpiHKH — A4;
v' po3mip moJiB: jiBe — 1,5 cM, mpaBe — 1 ¢M, BEpXHE — 2 €M,
HIWKHE — 1,5 cMm.

3HalITh Y TEKCTI CJIOBA, 1110 JIOTIYHO JAUISITH TEKCT HAa PO3JLIN Ta
BUJIUTITH 1X )KUPHUM HAKpPECIEHHSAM, PO3MIPOM B 16 T, TEMHO-CUHIM
KOJIbOPOM Ta BUPIBHAWTE 1X mocepeauHi (po3iiiB Mae OyTu — 6).
[lepuie cioBo TekcTy — «BumBaHkay - IpUIMITH 3a 3ar0JI0BOK
BCHOTO TEKCTY. JlJig maHoTOo cioBa 3aaaiite 18 mt po3mipy,
HaKpECIEHHS — JKUPHE Ta KyPCUBHE, PO3PIHKEHUI THTEpBAI MIXK
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CUMBOJIaMHU Y 2 TIT, BAPIBHIOBAHHS TI0 [IEHTPY Ta BCTAHOBITH PETiCTP
IPOTMCHUX OYKB.

8. V¥ nepmomMy po3aui s nepuioi OykBu 3aaaiite egext byksuii 3
PO3MIIIIEHHSM B MEXaX TEKCTY.

9. V po3aim «I'pynu opHaMeHTIB» MOAANTE MO Y TPYNH CIIUCKOM BUY:

v reomerpuyHi (aGCTpaKTHi)
POCIIMHHI
V' 300Mop(Hi (TBapuHH).

10.OcTanHiif po3AlT nogaiTe y BUTISAAI HyMEPOBAHOTO CIHCKY.
11. Jlo BCiX 3arojIoBKiB 3aJJaiiTe CTHIII — 3aroJoBoK 1.

12. BctaHOBITH HyMepallito CTOPIHOK (JIiBUI BEpXHIN KyT, BCTAHOBHUBIIIH 32
nonomororo KoHcTpykTopa — 0COOIMBHI KOJOHTUTYJ JUIS IEPIIOT CTOPIHKH).

13. B HXKHBOMY KOJIOHTUTYJI1 BKaXKITh CBOE MPI3BUIIE Ta KJIAC).
14. Ha nouaTky JOKYMEHTY BCTaBTE€ TUTYJIbHY CTOPIHKY Ta O(DOPMITH ii
BIJINOBIJIHO /IO 3aIIPONIOHOBAHUX pelakTopoM TeM. Ha TUTynbHIN cTOpiHIII

PO3MICTITh Ta BiAdopMaTyHTe TEKCT TAKOTO 3MICTY (3alKMCU KypCUBOM 3MIHITh
BIIOBITHO /10 PEaIbHUX JaHUX):

binouepkiBcrka cnerianizoana mkoia I-111 ct. Nel2 3 mornubienum
BHUBUYCHHSIM 1HGOPMALIMHUX TEXHOJIOT1H

IIpakTnuHa po6ora Ne2
Tema: ®opmaTyBaHHS TEKCTY

VYuns (yuenuui) 9 - kiacy,
npizeuwye ma im s

BCIII Nel2

Buwnrens:

npizeuuje ma im’s, no-6AMbKOBI

bina llepkea
20 p.




15. PesynbTaT pob6oTH 30epexiTh y narmii [Ipaktuunux poOit Bamoro noptdoJiio
3 Ha3BOW Dopmamysanns mexcmy.doc ( abo B popmaTi HOBILIMX BepCiii
TEKCTOBOTO PEIAKTOPA) Ta TMOKAXKITH BUUTEITIO.

16. Jlo 3omuTa 0(hopMiTh 3BIT 10 MPAKTUYHOI poOoTH. Ta mucbMoBO 0OPMITH

BIJIMTOBI/II HA KOHTPOJIbHI 3alTUTaHHS.

KoHTpoJibHi 3aniuTaHHSA

1. 300pa3iTh Ta 3aMOBHITh TAOJUYKY TAKOTO 3MICTY:
06 excr HapaMeszl, m’ci Mae Ipuxknagn 3HA9EHHA
Junme nei 00’ekT napaMmerpis
Cumson
A0d3an
Cropinka

2. BuOepiTh i3 CIMCKY Ta 3alUIIITh J0 30IIMTa TapaMeTpu popmMaTyBaHHs

CUMBOJIIB:

o Tapuitrypa mpudry o Posmip

o Komip tna o lentpyBanus

o Macmrab o Cnoci0 migkpeciaeHHs
o Konip mipudry

3. BubepiTh 13 circKy Ta 3aMUIITH 0 30IIUTA TapamMeTpu GopMaTyBaHHS

CUMBOJIIB:
o MixpsaaKOBUH IHTEpPBAI o Biactyn nepioro psiaka Bif J1iBOi
o IlonoxeHHs namiTypKu Mex1 ad3aiy
o BupiBHIOBaHHS TEKCTY o Biacryn ycix psakiB Bif J1iBOi
o BenuuuHa BiJCcTYyMIB BijJ Mex1 ad3aiy
MOMNEPEHHOI0 Ta HACTYITHOTO o Cnocib niaKkpecieHHs
a03arliB

4.3amanronTe BUTIISA HUXKYE MPUBEICHUX KHOTOK [laHeni iHCTpyMeHTIB,

BKaXITh 1X MPU3HAYCHHS, MICII€ 3HAXOPKCHHS:
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5.BuzHaure, sKi1 nmapametpu (popMaTyBaHHS CUMBOJIIB BUJIICHOTO hparMeHTa
MO>KHA 3a7aTH 32 JOIIOMOI'0OK KOMOIHAIlIH KJ1aBil. Y CTaHOBITh
BIJIMOBITHICTh MI>K KOMipKaM¥ TaOJIUIIl 3 MPU3HAYCHHSIM KOMOIHAIIIH Ta
3po0iTh BIMOBIIHI MIPABUIIbHI 3aIHCH.

Y cTaHOBIIECHHS HAMIBXUPHOTO

Ctrl+Shift+A :
HAIlMCAHHS CUMBOJIIB
IlepeTBOpPEHHS BUIIJIEHUX JIITE
Ctrl+2 p P A p
Ha BEJIUKI
[TepeTBOpPEHHS BUALIEHUX
Ctrl+B p P a

CHUMBOJIIB Ha MIAPSIAKOBI
Ctrl+1 Y CTaHOBIJICHHS KYPCHBY
Y CcTaHOBIICHHSI OJUHAPHOTO

Ctrl+l . .
MIDKPSIAKOBOTO IHTEPBAITY

Ctrl+Shift+= HepeTBQpeHHﬁ BI/IIIiJIeHI/.IX
CHMBOJIIB Ha HAJIPSIJIKOBI

Ctrl+= Y cTaHOBIEHHS ITOABIMHOTO

MDKPSIIKOBOTO 1HTEpBAITY
6.Po3mipu sSsKMX BIACTYITIB MOXKHA 3a/1aBaTH 3a JIOTIOMOT'OK0 1HIUKATOPIB

TOPU30HTAIBHOT JIIHIAKU?

/.3anuiIiTh aaropuT™M BCTAHOBJIEHHS OYKBUIII.

8.3amumiTe anroput™ (GOpMyBaHHS OJTHOPIBHEBOTO Ta OaraTOpiBHEBOTO
CITUCKIB.



